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JOINT INTEMCIGENCE STUDY PUBLYSHING BOARD

ond- Promulgating JANIS

Coordinating, Supervising, Editing

APPENDIX "C"

o
meivle to nhg Board fort
ration of acenia for, and
rinutes of Board meetings.
.tion of official corres-

1. .,e zaintenance of a register for
lo; ring all lpeorin, and outgeing doc-
"ments and zatsrial.
Lie Prevnration of & weokly trogrese
Freeprt orn «ucn Tutsday as of tne pre-
71538 §.aur iy, incor orating the ro-
#ve 27 the Iditorial Section and the

ardntanunce of charts showing
‘n, word prcjnctn 3 {b) work aceomn~
5"'.&1‘!1 .

T v#lniesmnan of wopEonnAAle

~mont af c¢ffice summliee and

Zouting of informative mattar to
rarenanal 2onzarned. o

9, Irzsticution of eich moasures ns
=y te necazsnrv to ineurs conformity
with »xiasine ssecurity resulsationss
S Malnuennace of Uibrary.

- STARIAT

I3 resronsitle to the Adxiniotrativo
3*;rntur7 Tars .

.« Tha2 estublishrent and mainten-
wnee of the roquirud rileu and
vacorde.

is . Preparsation of remoranda. requi-

| #itions and other of ficlal conmuni-

cationg.

2. Assistiog in Zditorial and Pro-

auction work as required (prodf—rend-

{ g, atce)s

{ 4. Parformance of all secretarisl ané

stenographic work for JeleSe.PeRBe

'3, TLenroduction and distrioution of

iJASIS panorandae

'?L.u:s OFFICIR .
iIs regrongibtle to the Administrative
cretary fori
Tae preparation of plans and cov-
cring memoranda for all JANIS im
ixccordance with priority list, and in
!coordination with the Chiefs of the
i Zditorial and Protuction Sectionss
'Ze Maintenance of current Outline
; uldess
[

i

EDITOR~IN~CHIER

Ia reaponaivle to the Board fort

le Tha presentution of the complated
cony, raady to be submitted to the
arinver, to the production of ficers
2+ The prasentation of a wesekly
Erd;ress re-ort, cn Monday for the
orevious wzei, to the Administrative
Smeratary.

3« The maintanance of required lisie
son with tha contributing agenclas
through the Board Nembers.

4« The malotenance of a current
gorractad Cutiine Guides

5a Tha prenmaration of Chartar I and
Introductory Materlal (Forewcrd,
Table of Contente, Index, stcs)

e« Asgignmant of chantars to editors.
*e  Arpancing for nlaca nages o ba
‘hackad by BeGeNo

CDUCTION ©
ls respansible to the Board for:
le The production of JANIS from
receirt of completsd covy to the
printed work and the initial distri-
oution thersofs
2+ The vpresenintion of a wa=kly
vrograss .renort, on Monday for the
nrevious week, to the Adminfetrative
Secretary.
3« Detarmining from the Board aumbe
of coples of JANIS requireds
4. Pranaration of printing iastruce
tions and ordsrs to printer for
approval of Donrde
Se Arranging initial distritution, -

ZDITORS

Are resmonelble to the Editor-ln-
Chief for:

1+ The pragentation of a sreclfic
Qutline Guide for An assigned por=
tion of JANIS adanted from the basle
Outline Guide, tc fit the character
of each new JANIS area.

2+ Maintenance of liaison, through
the Board Mombers, with the contribe
uting agencies in order to assiet
them and coordinnte their efforts in
the preparation of their assigned
wortions of JANIS.

3a« Editing assigned portlons of
JANIS for:

a) Arrangements To insure that
the material 1s in conformity
with the Cutlins Guide.

b) Accuracy. To insure that
JANIS is internully accurate:
1.a¢, that 1t econtains no
contradictions or dilscrepane
cies.

¢) Clarity. To insure that
meaning is absolutely clear
by simplification of sentence
structure and wordage,

d) Brevity. To insure that the
full mansure of material ia
presented with a minimum of
words.

4. The presentation of recommenda~
tions and criticisme for the editor-
ial improvement of JAKIS.

5. Preparation of a Brief of a por-
tion of JANIS for incorroration in
Chapter I.

6« Preparation af ths Table of Cone
tents, Index, »tc., as assigned.

ERINTING SPSCIALISTS

Are responsille to the Proiuction
Officer for:

ls Prevaration of covy for the prios
ter, completely marked as to tymo=-
graphy, layout aaé design.

2+ Proof-reading of successive proof
against mar<sd covy for accuracy,
typography and designa

3« Preparation of Dummy from corrac-
ted galley proof.

4s Checxing of nrintin@ rpecifica-
tions on proofs to inmsure-sfficient
productione.

ARTISTS

Are responsible to the Production
Officer for: .
le Prevaration of illustrative
material for the nrinter to insure
best possidble reproduction.

2« Marking of svecificationws.on
illustrative material.

D SMEN

Ars rasnonaidle to the Zditor-ine
Chiaf, through the Cartographer, for:
'le Preparation of Maps and Chartse

Excluded from
downgrading agd
teclasslfication
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